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Abbreviations/Terms Used 

 
 
 

 
 
 

  
 
 
 
 
 
 
 
  

  

Term Description 

CA 
 
 

Certifying Authority 

IDRBT Institute for Development and Research in Banking Technology 

RA Registration Authority 

TDS Tax Deducted at Source 

GST Goods & Services Tax 

DD Demand Draft 

NEFT National Electronic Funds Transfer 
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1. Introduction 
 

 

As part of the CA Application, IDRBT introduced CA Accounting module for the convenience of 

the IDRBT RAs, subscribers and subscribers for which IDRBT is acting as RA. The under 

mentioned are the main features of this module.  

• Payment details of certificates procured  

• Online payment facility.  

• Offline payment facility. 

• Payment history of the bank. 

• Amount Balance of a specific bank.  

• View status of payment details 

• Search criteria 

• Tax details 

• Generate Reports 

o Payment Report 

o Certificate Report 

o Pro-forma invoice 

• Profile  

• Certificate details 

• List of IDRBT Holidays 
 

This CA Accounting application is designed to ensure bank’s request to issue DSC will be 

processed based on its positive balance in CA Accounting Application. RA’s and subscribers for 

which IDRBT is acting as RA should make payment in favour of IDRBT and enter the payment 

details in Accounting Application and apply for Certificate. 
 

The subscriber should login to CA Application and click on “Accounting” link to access CA 

Accounting Application.  
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The subscriber will be redirected to Home page of CA Accounting Application in a new window as 
shown in below screen. 
 

 
The below sections describe various functionalities available in the Accounting Application. 
 

2. Access to Accounting module and System Configuration 
 

All the users will be able to access accounting module on https://10.0.67.39 (through INFINET 

connectivity, port number 443). By enabling this configuration in the firewall users will be able to 

access CA Accounting module seamlessly. 

Similarly, users will be able to access CA Services over INTERNET connectivity using URL: 

https://services.idrbtca.org.in and for accounting module https://epay.idrbt.org.in. 

Our Accounting module is compatible in following configurations: 

https://10.0.67.39/
https://services.idrbtca.org.in/
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Operating System OS Bit Browser Browser Bit 
Windows 8 64 IE10 32 
Windows 8 64 IE10 64 
Windows 8.1 64 IE11 32 
Windows 8.1 64 IE11 64 
Windows 10 64 IE11 32 
Windows 10 64 IE11 64 
Windows 10 32 IE11 32 

 

In case of any issue, users may share the screenshots to catech@idrbt.ac.in to troubleshoot the 
issue through INFINET: 

1) Error screenshot 

2) telnet 10.0.67.39 443,  

3) tracert 10.0.67.39 and  

4) ping 10.0.67.39 

5) your INFINET IP 

6) Windows Version 

7) IE Version 

 

3. Home page of Accounting Application 
 

Two types of accounting balances are maintained for the banks are shown in this page.  

 

• UnCleared Balance 

• Cleared Balance 
 

This page displays the Cleared / UnCleared balances of the Institute/Bank available with IDRBT CA 

Accounting. This screen shows the balances of the Institute/Bank present with IDRBT CA, for the 

subscriber logged in. 

 

mailto:catech@idrbt.ac.in
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UnCleared Balance: This is the amount, which is added by the subscriber/bank, once the 

payment is done to IDRBT CA through NEFT/Cheque. (Details of payment information entry will 

be shown in below sections) 
 

Once this amount is entered and submitted, the payment details will be sent to IDRBT CA 

subscriber for verification and Approval. After, verification and approval process activities are 

successfully completed, the amount will be moved to Cleared Balance. 
 

Cleared Balance: This is the amount present for the Institute/Bank, from which certificate cost 

will be deducted. 
 

This screen shown below describes the same. 
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Note: In every page of CA Accounting Application, logged in Subscriber details are shown as 

(User Id) and Subscriber RA Code. The below screen shows the same. 

 

4. Payment details 
 

This section explains the procedure to enter payment details and to view the status of the payment 

history. Subscriber can enter their payment details through Online or Offline mode. Below figure 

displays the 3 activities which a subscriber can do in ‘Payment Details’ module. 
 

1. Online Payment 

2. Offline Payment 

3. View Payment Details 

 

 
4.1 Online Payments 

 
 

Using Online Payment method, the subscriber can make online payment through SBIePay 

Application. SBIePay is in the business of providing Payment Gateway Aggregation services 

including NEFT and Internet Banking. The below screen shows the link to enter the Online Payment 

Details. 
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On clicking Online Payment link, the below Online Payment Entry page will be displayed.
 

 
 
 
For Online Payment, some Fields are auto-populated according to the subscriber profile. 

Subscriber needs to provide inputs in other fields as mentioned below. 
 

Field Value 

RA Code This will auto-populate according to the login subscriber. 

Institution This will auto-populate according to the login subscriber. 

GSTIN This will auto-populate from the profile details of the login subscriber. 

Address This will auto-populate from the profile details of the login subscriber. 

Total Amount* This is a mandatory field. Total Amount is inclusive of TDS Amount 
i.e. Total Amount =Remit Amount + TDS Amount. 
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TDS* 

Subscriber to click on Yes/No (Radio button).  
In case TDS is filed by subscriber, then click Yes. Then some 
additional fields for TDS details need to be entered. Above screen is 
displaying the fields for TDS details i.e., TDS Amount, TDS Date. 

In case of no TDS, clink No. 
Remit Amount This Amount is exclusive of TDS Amount i.e. Remit Amount=Total 

Amount- TDS Amount. This will be sent to Payment Gateway for 
debiting respective bank a/c and crediting IDRBT CA bank a/c. 

 
*Mandatory field 

 
Note: After providing the TDS details, Remit Amount Field will be auto-populated accordingly.

 

Below screen displays the action taken in Online Payment page after providing the inputs. 

Subscriber can click on Submit or Reset the inputs or view all the integrated bank list. 
 

Submit: This button will submit the entered payment details. 

Reset: Subscriber can reset the fields by clicking on the ‘Reset’ button. 

Integrated Bank List: By clicking on this button, subscribers can view all the banks list. 

 

 
 

 

On clicking Submit button, Subscriber will be redirected to Confirm Online Payment page of IDRBT 

CA Accounting Application. In this page subscriber should verify the details. (i.e, Order Number, 

Payment Owner Id, RA Code, Institution Name, GSTIN, Remit Amount, Remit Amount in words, 

Remit date, in case of TDS Included then TDS Date, TDS Amount and Total Amount) as shown in 
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the below screen. After checking/verifying the details subscriber can confirm or cancel the Payment 

details. 

 

 
 
On clicking Cancel button, subscriber will be redirected to Online Payment Entry page. 

On clicking Confirm button, subscriber will be redirected to the payment gateway (i.e. SBIePay) 

portal, where the transaction will be processed. Below screen is displaying the SBIePay portal page, 

where subscriber can select the banks from the drop-down list for the payment. Subscriber can click 

on ‘Pay now’ or ‘Cancel’ button. 

 
 

On clicking Cancel button, subscriber web page will be redirected to Online Payment Details 

page of IDRBT CA Accounting Application as shown in below screen. 
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Note: 

 

 Status of the transaction in IDRBT CA Accounting Application will be “Fail-

Pending for Verification”. 

 Status of the transaction in Payment Gateway (SBIePay) will be “FAIL” and description 

will be “Subscriber Cancel Transaction”. 

 After doing Double Verification with in a definite time (5 min) interval the status will be 

changed to “Transaction Failed” in CA Accounting Application. 
 

On clicking Pay Now button, one popup of Transaction summary will be displayed which will ask 

to ‘Pay Now’ or ‘Cancel’ the transaction. Subscriber can check the Transaction summary details 

as shown in the below screen and can pay accordingly. 
 

On clicking Cancel button in popup of Transaction summary, subscriber web page will be 

redirected to Online Payment Details page of IDRBT CA Accounting Application as shown in 

above screen. 
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On clicking Pay Now button, subscriber web page will be redirected to respective bank’s Net Banking 

website. Here the subscriber needs to select the corporate banking and login with respective 

corporate bank account credentials. After login into the respective bank’s application subscriber will 

be shown a screen for transaction confirmation. Once transaction is confirmed, response will be sent 

to SBIePay page and then to Online Payment Details page of IDRBT CA Accounting Application and 

status of the payment will be displayed as shown in below screen. 
 

Note: 
 

 Status of the transaction in IDRBT CA Accounting Application will be “Success-

Pending for Verification”. 

 Status of the transaction in Payment Gateway (SBIePay) will be “SUCCESS”. 
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After Double Verification the status will be changed to “Transaction Successful” in CA Accounting 

Application as shown in below screen. 

 

 
 

The status “Transaction Successful” indicates that the transaction has been approved by IDRBT 

CA and Accounting has been done i.e. respective virtual a/c balance has been updated as per 

IDRBT CA guidelines. Subscriber will be shown Back, New Payment and Download Tax Invoice 

buttons in Online Payment Details page. 
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On clicking Back button, subscriber web page will be redirected to Payment Details Listing 

page of IDRBT CA Accounting Application. 

 

On clicking New Payment button, subscriber web page will be redirected to Online Payment 

Entry page of IDRBT CA Accounting Application. 

 

On clicking Download Tax Invoice button, Tax Invoice Report will be downloaded if 

Accounting done successfully for the transaction as shown in below screen otherwise 

respective message will be shown. 

 

 
 

Note: 
 

 The status “Transaction Settled” indicates that the amount remitted through this 
transaction has been credited to IDRBT CA a/c. 
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4.2 Offline Payments 
 

The subscriber can enter the transaction details of the payment done to IDRBT CA in 
Accounting Application. The below screen shows the link to enter the Offline Payment Details. 

 

 
 
Once the above link is clicked, the below payment details page is displayed. 
 
 

 

The fields in this page are described below: 
 

 Total Amount*: It is the sum of Remittance Amount and TDS Amount (If Present) 

 TDS*: Tax Deducted at Source, If TDS is filed, then click on Yes as shown below: 
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Here additional fields need to be entered by the subscriber if TDS is checked as Yes. Those fields 
 

 TDS Amount*: Amount for TDS 

 TDS Date*: Date on which TDS is deducted. 

 Remit Amount: Amount remitted to the IDRBT CA Account.  

In case of no TDS, click on No as shown below. 

 

 
 

 Remittance Date*: Remittance Date of the Transaction. Here screen shows the entry of 

Remittance Date. 
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 Mode of Transaction*: It is the mode by which the payment is done. The below screen 

shows the same. 

 
 

 Transaction Reference Number*: Subscriber should enter the transaction reference of the 

payment. 
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 IDRBT CA A/C No*: The account in which the payment is credited. 

 Payment Description: Here the subscriber can enter any information related to payment 

that needs to be shared with CA. 

*Mandatory field 
 

If all details are proper, then click on “Submit” button. Subscriber will be given a pop-up like - 
“Rs xxx.xx/- declared as TDS in Total amount” as shown below. 
 

 
 

After clicking on “Submit” button subscriber can re-check all the details entered are correct or not. 
 

If subscriber wants to change anything, click on “Go Back” button. If all details are correct, 

then click on “Confirm” button as shown below. 
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After clicking on “Confirm” Button subscriber will be given a pop-up like- “Payment added 

successfully. Check Status in payment listing.” 

 

 
 
Subscriber can see this payment details in “Payment Details Listing” page with the status “To be 
verified”. 
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Payment details >> View Payment details >> Payment Details Listing 
 

 

4.3 View Payment Details 
To view the details of payments, entered by the subscriber earlier, go to Payment Details >> View 

Payment Details. (As shown below) 

 

After clicking on “View Payment Details” link, subscriber will be redirected to the “Payment 

Details Listing” page where subscriber can see all the Payments. 



  

 
User Manual for CA Accounting Application  

19 

 
 

In “Payment Details Listing”, page subscriber can see Remit Amount (INR), Remit Date, Approved 

Date, Transaction Status and Mode of Transaction for each payment entry. To know further details 

of the payment click on the Transaction Status. The below screen shows the details. 
 
 

 
Click on “Back” button, to view Payment Details Listing screen. 
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4.3.1 Search Criteria 
 
Search Criteria is given based on “Remit Date”, “Approved Date”, “Mode of Transaction” and 

“Status” as shown below. 

 

  

 4.3.2 Based on Remit Date 

 
To search the payment entries based on Remit Date- 

 
Select “Remit Date” from the drop down of “Search On”, then select date to search on. Exp: 21-Mar-

2017 
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After selecting date, click on “Submit” button. Then subscriber will be shown all the payments, 

which were Remitted on selected date. (i.e., 21-Mar-2017) 

Subscriber can click on “Reset” button to come out of the Search Criteria.
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4.3.3 Based on Approved Date 
To search the payment entries based on Approved Date- 

 
Select “Approved Date” from the drop down of “Search On”, then select a date to 

search. Ex: 21-Jun-2016 

 

After selecting date, click on “Submit” button. Then subscriber will be shown all the payments 

which were approved on selected date. (i.e., 21-Jun-2016) 

 

 
Subscriber can click on “Reset” button to come out of the Search Criteria. 
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4.3.4 Based on Mode of Transaction 
To search the payment entries based on Mode of Transaction- 

 

Select “Mode of Transaction” from the drop down of “Search On”, then select any one from the 

list (NEFT, DD, CHEQUE, TDS, REFUND and REFUND FOR CERTIFICATE) on which 

subscriber wants to search. 

Select any one Mode of Transaction from the list & click on “Search” button, then subscriber will 

be shown all the payments, which were made through, selected Mode of Transaction. 

Ex: NEFT 
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Likewise, subscriber can search based other Modes of Transactions like DD, CHEQUE, TDS, 

REFUND, REFUND FOR CERTIFICATE. 
 

Subscriber can click on “Reset” button to come out of the Search Criteria. 

4.3.5 Based on Status 

To search the payment entries based on Status- 
 

Select “Status” from the drop down of “Search On”, then select any one from the list (To be Verified, 

To be Approved, Approved, Rejected, Refunded, SentBack) on which subscriber wants to search. 

Select any one Status from the list & click on “Search” button, then subscriber will be shown all the 

payments with the selected Status. 
 

Ex: Approved 
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Likewise, subscriber can search based other Status like “To be Verified”, “To be Approved”, 

“Rejected”, “Refunded”, “SentBack”. 
 

Subscriber can click on “Reset” button to come out of the Search Criteria. 

5. Holiday Details 
Subscriber can view the holidays of IDRBT CA, by using the link shown below. 

 
After clicking on “View Holiday Details” link subscriber will be redirected to the “Holidays” where 

subscriber can see the list of Holidays for IDRBT CA. 

In the “Holidays” Page subscriber can see Holiday Date, Holiday Day & Holiday Description for 

each Holiday. 

 



  

 
User Manual for CA Accounting Application  

26 

 
 

On selection of date, subscriber can see the details of the particular holiday as shown below. 

 
 
 
 
 
 
 
 
 



  

 
User Manual for CA Accounting Application  

27 

5.1 Search Criteria 
5.1.1 Based on Financial Year 

 

Subscriber can search based on “Financial Year”. Select “Financial Year” from the dropdown of 

“Search on “. After Selecting “Financial Year”, select year from the drop down of value. Exp: 2016 
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After clicking “Search” button, subscriber will be shown all the Holidays from the selected financial 
year. 
 

 
 

6. Tax Details 
In this module, the subscriber can view the details of the Service Tax applied on certificates. To view 

the tax details, subscriber should click on the link “View Tax Details” as shown below. 

 

After clicking on “View Tax Details” link, the subscriber will be redirected to the “Service Tax Listing” 

page where subscriber can see the list of Service Tax Details. 
 

In the “Service Tax Listing” page subscriber can see Tax Effective From Date, Tax Effective To 

Date and Tax (%) for each entry. 
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To view the detailed tax components for an entry, subscriber can click on “Tax Effective from Date” 

link, which will redirect to below page as shown below. 

 

Click on Back button for going back to Tax Listing screen. 
 

6.1 Search Criteria 

6.1.1 Based on Effective Date (To know tax on a particular Date): 

In Search criteria subscriber will be given an option to search based on “Effective Date”. 
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To search based on “Effective Date”, select “Effective Date” from drop down of “Search On” 
 

 
Then, pick a date from date picker as shown in the figure. Exp: 21-Mar-2017 
 

 
After clicking on Search button, subscriber will be shown the Service Tax Percentage on selected 

date. 
 



  

 
User Manual for CA Accounting Application  

31 

 

7. Reports 
For reporting purpose, few reports were provided to subscriber under this module. Subscriber 

can see the link for Generate Reports and Generate Proforma Invoice in menu as shown in the 

below screen. 

 
7.1 Generate Reports 
 
After clicking on “Generate Reports” link subscriber webpage will be redirected to “Generate 

Reports” page. 
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In “Generate Reports” page subscriber can see “Report Type” dropdown that contains “Payment 

Report” and “Certificate Report” as shown in below figure. 

 

 
7.1.1 Payment Report 
 

Then subscriber will be shown “From Date” & “To Date” fields. Pick “From Date” as shown in the 

figure Ex: 6-Mar-2017 

 

 
 

While selecting “From Date” subscriber can observe future dates are disabled. 
 

After selecting “From Date”, pick “To Date” of the Report. While selecting “To Date” 

subscriber can observe future date and all the dates previous to “From Date” are disabled. 
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After selecting “From Date” & “To Date” click on “Submit” button. Report will be generated and 

subscriber will be shown a pop-up asking for “Open” or “Save” the Report. 

 
7.1.2 Certificate Report 
 
To generate “Certificate Report”, follow “Generate Payment Report” procedure but select 

“Certificate Report” from the “Report Type” dropdown and select “From Date” and “To Date” and 

click on “submit” button. 

7.2 Generate Proforma Invoice 
In this module the subscriber can find a link to generate Proforma Invoice. On clicking given 

“Generate Proforma Invoice” link subscriber webpage will be redirected to Proforma Invoice Form 

page as shown in the below figure. 
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Subscriber should cross verify the shown GSTIN and Address shown in Proforma Invoice Form 

page. Subscriber also given dropdown lists for Environment, Issue Type, Certificate Class, 

Certificate Type, Validity and Quantity for each product. Subscriber can add or delete a product 

details by clicking on Add or Delete buttons respectively. 
 

Fie
 

Sample 
 Environment Production or Preproduction 

Issue Type Fresh Issue, Reissue or Renewal 
Certificate Class Class One, Class Two or Class Three 
Certificate Type Signing, System, Encryption, SSL, OCSP, Code Signing or Time 

 Validity 0-30, 31-90, 91-180, 181-365 or 366-730 days 
Quantity In this field Subscriber should give the number certificate of 

above type by selecting any value from 1 to 9999 as given 
in dropdown. 

Note: All fields are mandatory 
 

After selecting all products details, subscriber should click on Submit button given in Proforma 

Invoice Form page then subscriber will be shown all the calculations and amounts related to 

balances & GST as shown in below figure. 
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Here subscriber should verify the shown details like Institution Name, GSTIN, Address, Rate, 

Quantity, Amount, Total Amount Before Tax, Total Amount After Tax and Total Amount After Tax 

in Words. If all the shown details are proper, then subscriber can click on Confirm button to 

generate Proforma Invoice Report. In case subscriber wants to change product details then click 

on the Cancel button. 

8. Certificate Details 
 
In this module the subscriber can find the details of certificate costs, and details of certificates 

requested by the subscriber. In Certificate Details subscriber can see links for Certificate Cost, 

Detailed Certificate Cost and View Certificate Cost. 
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8.1 Certificate Cost 
 

To view the cost of a certificate, the subscriber should click on the link “Certificate Cost”. 

After clicking on “Certificate Cost” link, subscriber will be redirected to the “Cost Details” page as 

shown below. 

 
 
 

To get the cost details subscriber have to provide Certificate Root, Certificate Class, Certificate 

Type, Issue Type & Validity as shown below. 
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After selecting all the fields click on “Get Cost” button, then Cost of the certificate will be shown 

the in new window as shown below. 
 
 
 

  
Subscriber can change the certificate cost parameters (Root, Class, Certificate Type, Issue Type & 

Validity) and corresponding cost will be shown. 

Click on “Close” button to close the Cost window. 
 

Note: Here cost refers to cost of single certificate for the details provided. 
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8.2 Detailed Certificate Cost 
 To view the cost of the certificates in an excel format, click on the link “Detailed Certificate Cost”. 

Once the subscriber clicks on the link an excel sheet “CostDetail.xlsx“ will be downloaded. In this 

file, subscriber can see Certificates Cost Details of Corresponding RA type to which subscriber 

belongs to. 

 
 
 
 
 

8.3 View Certificate Details 
 

To view Certificate Details of the subscriber which are approved by the CA Team, go to 

“Certificate Details” >> “View Certificate Details”. 

 

After clicking on “View Certificate Details” subscriber will be redirected to “Certificate Details” page 

where subscriber can see accounted Certificates details. 
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In “Certificate Details” page subscriber can see Certificate Request Number, Refund status, Site 

Type, Issue Type, Certificate Class, Certificate Type, Certificate Cost (INR), Tax(INR), Total(INR), 

Request Date, Accounting Date, Validity (in Days) for each certificate record. Subscriber can also 

see Search Criteria on certificate details. 

 

8.3.1 Search Criteria 
 

Search Criteria is given based on Accounting Date, Certificate Class, Certificate Type, Issue 

Type, Refund Status & Request Date. 

 
8.3.2 Based on Accounting Date 

To search in Certificate details based on Accounting Date subscriber has to- 
 

Select “Accounting Date” from the drop down of “Search On”, then a date from the drop down of 

“value” as shown in below figure. 
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Exp: 15-Mar-2017 

 

 
 

After selecting date, click on “Submit” button. Then subscriber will be shown all the certificates 

details which were accounted on selected date.(i.e., 15-Mar-2017) 
 

 
Subscriber can click on “Reset” button to come out of the Search Criteria. 
 

8.3.3 Based on Certificate Class 

To search in Certificate details based on Certificate Class subscriber has to- 
 

Select “Certificate Class” from the drop down of “Search On”, followed by any one Class from the 

list (CLASS ONE, CLASS TWO & CLASS THREE) as shown in the following figure. 
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Select any one class from the list & click on “Search” button, then subscriber will be shown all 

the Certificates details with the selected Class as shown in the following figure. 
 

Exp: CLASS TWO 
 
 

 
Likewise, subscriber can search for other classes. 
 

Subscriber can click on “Reset” button to come out of the Search Criteria. 

8.3.4 Based on Certificate Type 

To search in Certificate details based on Certificate Type subscriber has to- 
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Select “Certificate Type” from the drop down of “Search On”, followed by any one Certificate Type 

from the list (Signing, System, Encryption, SSL & OCSP). 

 
Select any Certificate Type from the list & click on “Search” button, then subscriber will be shown 
all the Selected Type Certificates details. 

 
Exp: Signing 

 
 

Likewise, subscriber can search for other Types of Certificates. 
 

Subscriber can click on “Reset” button to come out of the Search Criteria. 
 

 
8.3.5 Based on Issue Type 
 
To search in Certificate details based on Certificate Issue Type subscriber has to- 
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Select “Certificate Type” from the drop down of “Search On”, followed by any one Certificate 

Issue Type from the list (Fresh Issue, Reissue or Renewal). 

 

 
 

After clicking on “Search” button, subscriber will be shown all the Certificates with 

Selected Issue Type. Exp: Fresh Issue 

 
Likewise, subscriber can search for other Types of Certificates. 

 
Subscriber can click on “Reset” button to come out of the Search Criteria. 
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8.3.6 Based on Refund Status 
 
To search Certificate details based on Refund Status subscriber has to- 

 

Select “Refund Status” from the drop down of “Search On”, followed by any one status from the 

list (Refundable, To be Verified, To be Approved & Refunded) on which subscriber wants to 

search. 

 
 

Select any one Status from the list & click on “Search” button, then subscriber will be shown all 

the Certificates details with the selected Refund Status. 
 

Exp: Refundable 
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Likewise, subscriber can search based other Status like, To be Verified, To be Approved & 

Refunded. Subscriber can click on “Reset” button to come out of the Search Criteria. 

 

8.3.7 Based on Request Date 

To search in payment entries based on Request Date- 
 

Select “Request Date” from the drop down of “Search On”, then select a date to search. Exp: 15-

Mar- 2017 

 
 

After selecting date, click on “Submit” button. Then subscriber will be shown all the certificates 
which were Requested on selected date.(i.e : : 15-Mar-2017) 
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Subscriber can click on “Reset” button to come out of the Search Criteria. 
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9. Profile 
Subscriber can view and update profile in CA Accounting Application by clicking on Profile link 

given menu. On clicking Profile link subscriber webpage will be redirected to View Profile page 

as shown in below figure. 

To update profile, subscriber can click on Edit Profile button given in View Profile Page. On 

clicking Edit Profile button, subscriber will be shown a form to update Mobile number, Mail id, 

GSTIN and Address as shown in below figure. 

 
After filling the form subscriber can click on Update Profile button to save the Updated Profile. 
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10. Logout 
To logout subscriber from the accounting application, click on “Logout” link in menu. 

 
 
After clicking on “Logout” link subscriber will be shown pop-up with the message – “Do you want 

to close the tab?” 

 
 
 

 
 
 
 
 
 
 
 

*******************************END*********************************** 
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